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SUBJECT: TRAFFIC CITATION SIGN-OFFS AND VIN VERIFICATIONS

Ticket Sign-Offs

Any police officer, reserve officer or CSO and some Records Technicians, as appropriate, can
sign off a traffic citation.

Request for a sign off at the public desk:

¢ Create a dispatch incident for a ticket sign off and assign an officer, reserve, or CSO as
appropriate. Attempt to use personnel that may be in the station.

Telephone requests for a ticket sign off:

i Under normal circumstances, do not dispatch an officer to a residence or business to
sign off a ticket.
® Dispatch an officer to a residence or business if the citizen is disabled or the vehicle is

inoperative (within the local jurisdiction limits).
® Create a dispatch card incident. This type of call is a low priority call.
VIN Verifications

A request for a VIN verification will be assigned to a peace officer (traffic officer, when
available).
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Dispatch an officer to a residence or business for a VIN verification if the vehicle is
inoperative or the citizen is disabled. This type of call is a low priority call.
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