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1.0

2.0

3.0

All Authority employees will submit their completed time cards no later than 1000
hours on each Wednesday of the off-pay week, unless specified otherwise.

1.1 If specified otherwise, employees will comply with any special requests made
by the Business Division for early time card submission.

The Supervisors will review each completed time card, sign/date and then submit the
time cards to the Business Division no later than 1200 hours on each Wednesday of
the off-pay week, unless specified otherwise.

2.1 If specified otherwise, the Supervisors will comply with any special requests
made by the Business Division for early time card submission.

Any Authority employee who fails to meet time card deadlines will be required to
submit their time card to their direct Supervisor for late processing.

3.1 The Authority can not guarantee that a pay check will be received in
compliance with Policy No. 1030 (Compensation), paragraph 6 if a time card
is submitted for late processing.

32 The Authority cannot guarantee automatic deposit of a paycheck if a time card
is submitted for late processing.
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