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SUBJECT: CATASTROPHIC LEAVE - VOLUNTARY TIME DONATION PROGRAM
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1. The purpose\of Catastrophlc Leave ' is to assist employees who
have 'exhausted paid time credit due to serious or catastrophic
illness, ‘injury or condltlon of the employee or a member of their
Immedlate Family (as deflned,by Policy No. 1010, Personnel System).
~1.1 This policy.allows other employees to make. grants of
time to an affected ‘employee -s0 that they may  remain in
paid status for a longer period of tlme, thus partlally
‘reducing the financial hardshlp of such 1llness, injury

“or condltlon.e, 'y
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2. a'Upon request lof “an - employee and- approval by the General
Manager, vacatlon and/or administrative 1leave credits’ may be
transferred from one employee : or more employees (donatlng
employees) to another employee (rece1v1ng employee).._
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3. A rece1v1ng ‘employee may. partlc1pate in the program under the
following conditions: j :

3.1 The rece1v1ng employee 1s on an approved leave in.
accordance with Policy No.‘1290 Leaves of Absences;

3.2 The rece1v1ng employee is: a permanent ‘full or. part—
.time employee,

3 3 The rece1v1ng employee (or member of the employee’s
. Immediate Family) has sustalned ‘a life threatening. .or

' deb1l1tat1ng 111ness, injury or condition;
]
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3 3. 1 The General Manager may requlre that a
condltlon be conflrmed by aidoctor S. reporto-
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o 3.4 The rece1v1ng employee has exhausted\ or= will.
*fly_ exhaust all pald tlme off, and ;*“ DL A=
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<7X%QLQA/3 5_ The rece1v1ng employee :must be prevented from-
Sy returnlng to work for at least thlrty (30) days° S
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4, The donatlon and transfer of pald tlme credlts are subject to-

the followxng guldellnes and condltlonS°|¢,‘ ,Q LI ! ‘l‘\j
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4. 1,{ The total donated leave\credrts recelved by an
employee shall not exceed one thousand (1 000)\hours.\*§
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4 2 Sle Leave and/or Compensatory Tlme credlts may not
be donated,- ’_ ey TR 'H.> anr\}L Xﬁw Uy
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L4 3 Donated tlme w1ll be converted from the type of tlme
given- (1 ed, vacation or admlnlstratlve leave) to sick
leave and, credlted to the rece1v1ng employee s sick leave
~time balance on an hour—for—hour bas1s and shall+be pald

at the rate of pay of the rece1v1ng employee. S,

4. 4 Donatlons nust. be a“minimum.of- four (4) hours and

thereafter,ﬁln whole hourflncrementso < KIS ’
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4 5 Donatlons are 1rrevocablenﬁf“
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" 475.1 ' The. \General Manager shall. return ;/
» donations .which. exceed the max1mum amount asv;v
deflned in paragraph 4 1. ‘:\ S -
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4 5 2 The General Manager, may lreturn

donatlons once adequate donations’ to cover the
affected,ﬁ_employee s hardshlp have been
collected. %? Sl
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