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1. The - General Manager shall prepare\ and keep current a
class1f1cat1on plan for all employee classes wh1ch.

‘1(11 prov1des a contlnuous 1nvéntory of all pos1t1ons.
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1.2, .. prov1des accurate Jjoﬁ‘ ,descrlptlons and
_spe01flcatrons for each class. - -

S

-1 3 prov1des standard. ‘class tltles reflectlve of a

definitive range of duties. and respons1b111t1es. ‘ .
| - ! ; : '
2. .The clas51flcatlon plan,'and any new class1flcatlons added or
existing classifications modlfled,\shall be approved by the Board

of Directors. . . . — , Ll

3‘JThe cla551f1cat10n plan shall consist of.

3. 1 The a551gnment of pos1tlons of approx1mately equal
dlfflculty and " respon31b111ty into classes which are to
be compensated w1th1n a glven pay range.

v

3.2 The establlshment of class tltles Wthh descrlbe the
work of the class. i e

3.2.1 Establlshed tltles shall be used in all
personnel budget, approprlatlon and financial
records.

City of Copito]o = City of Santa Cruz « City of Watsonvitle « County of Santa Cruz



Policy No.. = 1020
CLASSIFICATION PLAN
Page 2. '

3.3 The establishment of class specification -which
describe and explain the essential and,marglnal functions
of the class.

4. The General Manager shall be respons1ble for the continuous
maintenance of a class1f1pat10n ‘plan in such a way as it reflects
the current duties of p051t10n and class to which each position is
assigned.
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4.1  Revision of class specifications and reassignments
‘within the classification plan shall be made as often as
necessary to provide current information relatlve to each
‘position or class. "

5. The General Manager shall submit to the Board a written
'descrlptlon of duties whenever s1gn1flcant changes in the duties of
a position, or a new position, is-requested or recommended. by the
General Manager.

5.1 The Board shall approve, deny or amend the " job
description and assign or reass1gn the p051t10n to a class.

5.2 Spe01flc Board approval is required in cases where
an action taken in accordance with Paragraph 5.1 of this
Policy requires a budget supplement.

6. ¢ A regular, ' full-time ‘employee, or their designated
representative, ‘'who considers. their -position as ~improperly”
_classified may submit a written request for reclassification to the
General Manager.

6.1 In the event that the General Manager recommends
reclassification, the General Manager will submit a
'written description of duties to the Board. }

6.2 In- the event that the General Manager denles an
employees’ request for reclassification, the employee may
appeal such a decision in accordance with Policy No.-1090
- Appeal and Resolution of Dlsputes.



